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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 Junk emails T STEET Deleted New Mails Retrieve mails Spam mails D
TZUrATA. mails
2 | KB w7 Kilo Bits. FET o B
3 | KB = 2. Kilobyte Kilobit Kilobank AT AT A
4 | mradafor ol Mouse Joystick Scanner Printer A
FiFer= Common TIE
T .
5 | KEYBOARD % Output Input Multifunction FEATHT THET B
THTT F TTHI AT ATEr
6 | Line tool  button Insert Shape Formatting Status Standard A
Tab 7efrer =T option
LT e,
7 | Document wefier fafare Triple Single Double Fourth A
YYRITE select FTTATAT
________ Click #m.
8 | Microsoft Word Templates Dotx txt docs RICEIIEAS A
file =T extension 3T
9 | Ms-Word g Application CRERS I A
Software 3Tg.
10 | Ms-word document =T Alignment Bullets Numbering RICEIR:C] D
Home tab @efiet paragraph
group HET i i HQT.
11| MS-PowerPoint #=¥ Slides ERIERS T A
TATE FEAT T
12 Excel §& FTugTaRivar Start Menu Home Delete A
ATTATAT STEHATE T
Dt g ae e
FIS AT,
13 | Excel =t #Fzvamamt wom T o A
Desktop =41 Task bar T
Start IT button =T T
FATE.
14 Excel FTT FTUITHTS T Start Menu Home Delete A
Desktop =4T Task bar T
P i i i i AT button®T
[ESEEDIED
I5 | worksheet ®efim Name | wIEET O el B
Box =AT SSATHEIA TEIeT
PPl par RO,




Sr.No Question Option A Option B Option C Option D Provisional Ans.
16 Data summarize FXIATHTE! Chart Pivot Table Filters Form B
P L AT,

17 | gveriefiy woar wexr Ms Excel Ms Ms Presenter Ms Word B
Presentation 3T Ia? PowerPoint

18 | slide Show e PowerPoint File Folder Window A
TATT FLAT IdqT

19 Smartart #7E Powerpoint Home Insert Transition View B
nefter T 4T
e ITASH e,

20 | Presentation W& Speaker FIET I A
note ZTHAT Id.

21 | Delete button 3% 3= Fee TR ATEr T o Feft Feft omrr T T wEr B
SerT S84 delete ¥ STTE EIrs ATEr
TFHAT?

22 | Forward button 3% = T AT T T A et Feft o e T U A
T AT 9T delete AT EiE) et
ST, TRAT?

23 | compose button a¥ T % orFT TR 3 orFT R FofY FefY o e T TR A
TS IET ST AhaT?

24 | Delete button 3% faem F= % oTFT AT % orFT R Feft Feft o e T TR A
AT THA GEATHAT TS (AT arg e
ST AHhaAT?

25 | Forward button a% % oTFT AT % T AR Feft Foeft o YT T TR B

TSI ST eTFaT?




